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OSHA NOTICE

U.S. DEPARTMENT OF LABOR Occupational Safety and Health Administration

DIRECTIVE NUMBER: CSP 02-19-02 | EFFECTIVE DATE: 04/23/2019

SUBJECT: Fiscal Year (FY) 2020 On-Site Consultation Cooperative Agreement Application

Instructions

Purpose:

Scope:

References:

Cancellations:
Expiration Date:

State Impact:

Action Offices:

Originating Office:

ABSTRACT

This Notice provides instructions and forms necessary for the preparation
of the FY 2020 On-Site Consultation Cooperative Agreement Application.
This Notice also serves as a reference tool for administering the FY 2020
On-Site Consultation Cooperative Agreements.

This Notice applies to all states, the District of Columbia, and several U.S.
territories that operate an On-Site Consultation program under Section
21(d) of the Occupational Safety and Health Act of 1970 (OSH Act).

Occupational Safety and Health Administration (OSHA) Instruction CSP
02-00-003, Consultation Policies and Procedures Manual (CPPM),
November 19, 2015.

29 Code of Federal Regulations (CFR) Part 1908, Cooperative
Agreements, December 26, 2000, or update.

OSHA Annual Operating Plan for FY 2019, or update.

Office of Management and Budget (OMB) Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal
Awards (Uniform Guidance), 2 CFR Part 200, December 26, 2013.
DOL Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards (DOL Exceptions), 2 CFR Part 2900,
December 30, 2015.

None.

This Notice expires on September 30, 2020.

On-Site Consultation programs operating cooperative agreements under
Section 21(d) of the OSH Act of 1970 are required to follow the
instructions outlined in this Notice.

National, Regional, and State Offices.

Directorate of Cooperative and State Programs (DCSP).
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Contact: Office of Small Business Assistance (OSBA)
Directorate of Cooperative and State Programs
USDOL-OSHA
Frances Perkins Building, Room N-3660
200 Constitution Avenue, N.W.
Washington, DC 20210
(202) 693-2220

By and Under the Authority of

Loren Sweatt
Acting Assistant Secretary
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Executive Summary

This Notice provides instructions and forms necessary for the preparation of the FY 2020 On-
Site Consultation Cooperative Agreement Application.

Significant Changes

The significant changes are as follows:

1)

2)

3)

4)

5)

6)

Added requirement to include the most recent Indirect Cost Agreement in the Cooperative
Agreement Application if such an agreement exists.

Added additional guidance to Assurance and Certification #21 to ensure full compliance
with the funding disclosure requirements of the Stevens Amendment to the DOL
Appropriations Act of 1989.

Appendix D-3 (Organizational Chart) has been updated and additional examples provided for
clarity.

Updated Appendix F-1 (Projected Program Activities — Federal States and State Plans with
Emphasis Industries, Hazards, and Measures Identical to OSHA) to reflect updated federal
OSHA priorities and new OIS Coding Instructions.

Required elements in Appendices G (FY 2020 Equipment Inventory) and H (FY 2020
Procurement Request Listing) have been updated for clarity.

Travel categories in Appendix N (Supporting Details of Anticipated Costs — Part A

Consultation) and Appendix O (Supporting Details of Anticipated Costs — Part B
Administration) have been updated for clarity.
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On-Site Consultation Cooperative Agreement Application for FY 2020

L.

II.

I1I.

IV.

Purpose. This Notice provides instructions and forms necessary for the preparation of the
FY 2020 On-Site Consultation Cooperative Agreement Application. This Notice also
serves as a reference tool for administering the FY 2020 On-Site Consultation
Cooperative Agreements.

Scope. This Notice applies to all states, the District of Columbia, and several U.S.
Territories that operate an On-Site Consultation program under Section 21(d) of the
Occupational Safety and Health Act of 1970.

References.

A. OSHA Instruction CSP 02-00-003, Consultation Policies and Procedures Manual,
November 19, 2015.

B. 29 Code of Federal Regulations Part 1908, Cooperative Agreements, December
26, 2000, or update.

C. OSHA Annual Operating Plan for FY 2019

D. Office of Management and Budget Uniform Administrative Requirements, Cost
Principles, and Audit Requirements for Federal Awards (Uniform Guidance), 2
CFR Part 200, December 26, 2013.

E. DOL Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards (DOL Exceptions) (Uniform Guidance
Exceptions), 2 CFR Part 2900, December 30, 2015.

Expiration Date. This Notice expires on September 30, 2020.

Action Information.

A. Responsible Offices. Directorate of Cooperative and State Programs, OSBA and
Directorate of Administrative Programs (DAP), Division of Grants Management.

B. Action Offices.

1. National Office. The National Office is responsible for the review and
approval of Cooperative Agreement applications that satisfactorily meet
all federally required financial, operational, and policy requirements.

a. DCSP. OSBA is responsible for administering the program
aspects of the On-Site Consultation Program, reviewing all
components of the Cooperative Agreement applications, and
identifying any program deficiencies that need to be rectified
before granting approval.

b. DAP. The Division of Grants Management within DAP is
responsible for reviewing all financial documents for accuracy,
1



posting funding award levels in the Payment Management System,
transmitting the award letters to each recipient, and administering
the financial aspects of the Cooperative Agreement.

Regional Offices. Throughout the application and review process, the

Regional Administrator (RA) remains the point of contact with the
Consultation programs.

a.

The RA will provide assistance and negotiate the proposed
Consultation program activity levels with the On-Site Consultation
program manager.

Each RA should coordinate with the National Office personnel
assigned to review the CAPP for programs under their jurisdiction
to resolve all issues prior to authorizing the program’s submission
of the application package.

The RA must ensure that the program’s application submission
meets all the instruction requirements, contains all properly
completed forms, and is reviewed against the checklists
(Appendices C & P).

Once the package is submitted to Grants.gov, the RA will notify the
program manager if a revised application package needs to be
submitted in Grants.gov.

By August 15, 2019, the RA must submit a memorandum to the
Directors of DAP and DCSP reflecting recommendations for
approval or disapproval of each Cooperative Agreement application
package. The memorandum must be based on the Region’s reviews
of the final application packages submitted by the Consultation
programs in Grants.gov (Appendix M). It must identify each
applicant, the corresponding Grants.gov application numbers, and
must reflect the Region’s assessment of any unresolved issues in
each application. The RA may submit one memorandum or
separate memoranda for each application in their jurisdiction. If an
appropriate applicant response has not been received prior to
processing in the National Office, then specific suggested language
should also be included for any restrictions to be placed in the
award letter.

Consultation Programs. On-Site Consultation program managers are
responsible for facilitating discussions with the RA about the content of
the CAPP.

On-Site Consultation program managers are responsible for
completing and submitting the draft application package to the RA
for review no later than July 12, 2019. This can be submitted by
email.
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b. Once the draft application package has been reviewed and approved
by the RA, the Consultation program must submit the approved
application package in Grants.gov no later than August 1, 2019.

C. The Consultation programs should submit revised application
packages or replacement pages only at the direction of the RA.

d. If revisions are needed after the application package deadline, then
the National Office or RA will contact the programs for
replacement pages.

State Impact. On-Site Consultation programs operating cooperative agreements under
Section 21(d) of the OSH Act of 1970 are required to follow the instructions outlined in
this Notice.

Significant Changes.

The significant changes from the FY 2019 Cooperative Agreement Instructions are as follows:

1))

2)

3)

4)

3)

6)

VIIIL

Added requirement to include the most recent Indirect Cost Agreement in the Cooperative
Agreement Application if such an agreement exists.

Added additional guidance to Assurance and Certification #21 to ensure full compliance
with the funding disclosure requirements of the Stevens Amendment to the DOL
Appropriations Act of 1989.

Appendix D-3 (Organizational Chart) has been updated and additional examples provided for
clarity.

Updated Appendix F-1 (Projected Program Activities — Federal States and State Plans with
Emphasis Industries, Hazards, and Measures Identical to OSHA) to reflect updated federal
OSHA priorities and new OIS Coding Instructions.

Required elements in Appendices G (FY 2020 Equipment Inventory) and H (FY 2020
Procurement Request Listing) have been updated for clarity.

Travel categories in Appendix N (Supporting Details of Anticipated Costs — Part A
Consultation) and Appendix O (Supporting Details of Anticipated Costs — Part B
Administration) have been updated for clarity.

Required Application Components. On-Site Consultation program managers must ensure
that all required application components are completed, approved by their RA, and
submitted via Grants.gov on or before the application due date. A list of the required
documents for the Cooperative Agreement application package is in Appendix B.

In addition to the agreement itself (Appendix A), the On-Site Consultation Cooperative
Agreement Application package consists of the following components:

A. Consultation Annual Program Plan (CAPP). The CAPP describes in detail how an
On-Site Consultation program’s activities will support the OSHA Annual Operating
Plan during the forthcoming year.




The CAPP must address each area of emphasis in the OSHA Annual
Operating Plan that the program manager, in consultation with the Regional
representative(s), will undertake, outlining both strategies and expected
results. See Appendix B for items to be included in the CAPP. See Appendix
E for operational descriptions by strategy, activities, and outcomes.

The On-Site Consultation program manager should send a draft of the full
application package to the RA to facilitate a preliminary discussion. This
discussion should take place no later than June 28, 2019. Further discussions
or negotiations regarding the content of the CAPP must be managed to ensure
consensus and submission of the CAPP on or before the designated deadline
(July 12, 2019).

B. Financial Documents. Accuracy of the financial documents is critical for the timely

approval of the Cooperative Agreement. Each application must include the:

Cooperative Agreement (Form OSHA-110, Appendix L),
Application for Federal Assistance (SF-424),

Budget Information Non-Construction Programs (SF-424A), and
Supporting Details of Anticipated Costs (Appendices N and O).

The following information provides guidance for completing the application
package.

1.

Funding Levels. All amounts entered in the Form OSHA-110, SF-424,
SF-424A, and the related worksheet(s) must be based on the FY 2019-
enacted base award levels. Any change in FY 2020 funding for On-Site
Consultation will be processed through a Cooperative Agreement
amendment. Recipients unable to provide the required matching funds for
the FY 2019 award level should complete the application to reflect the
award level which it can match.

Administrative Cap. No more than 25 percent of the total funding amount
may be budgeted toward administrative costs. Any deviation from this
restriction requires a justification that is supported with an indirect cost
rate agreement, and a narrative must be included in the application
package to explain the deviation. The deviation must be approved by the
RA.

Salary Target. Each program must devote a minimum of 50 percent of the
agreement amount (initial federal base award and recipient’s 10% required
match) toward consultant salaries and fringe benefits. Program managers
unable to meet this target must provide a written explanation.

Computer Purchases. Consultation programs must consult and obtain
approval from DCSP through the OSBA Office Director prior to
purchasing any computers using Section 21(d) funds. Also, the purchases
must adhere to the procedures outlined in the Standard Operating
Procedures for the Purchase of Computer Software and Equipment by On-
Site Consultation programs (Appendix Q).
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IX.

5. Computer Security. All system users (Extranet and other OSHA
applications) must adhere to federal, Department of Labor (DOL), and
OSHA computer security policies, procedures, and processes. All system
users (Extranet and other OSHA applications) must annually sign Rules of
Behavior for each system accessed.

6. Minimum Staffing. At least four professional, full-time equivalents (FTE)
— two full-time safety specialists and two full-time industrial hygienists or
their equivalents — must be included in each program’s personnel plan.

All consultants identified in an On-Site Consultation Cooperative
Agreement Application must be employed at least 50 percent of their time
on the On-Site Consultation program and must spend at least 50 percent of
their time engaged in On-Site Consultation activity. Any deviation from
this minimum must receive prior written approval from the Director
of DCSP and is effective only for the fiscal year for which it is
approved. If you anticipate requiring this approval, please coordinate
with your Region as early as possible.

7. OSHA Restrictions and Conditions. The state designees’ signatures on
these documents certify that the recipients are in compliance with the
assurances and certifications, lobbying restrictions, and OSHA-specific
restrictions and conditions. Potential consequences for noncompliance
with any of the grant conditions may be found in 2 CFR 200 and 2 CFR
2900.

8. Cincinnati Technical Center. The Cincinnati Technical Center (CTC)
serves as OSHA instrumentation servicing center for the calibration and
repair of safety and health field technical equipment. All services that
CTC can conduct in-house will be provided to the On-Site Consultation
programs free of charge. CTC will also assist with the calibration and
repair of equipment that cannot be serviced within CTC at its discretion.
On-Site Consultation programs should indicate in Appendix A, Section
VLT whether they intend to utilize CTC’s services, and include all safety
and health equipment in Appendix G.

Application Format and Submission. Once the RA has reviewed and approved the
completed application package, the package must be submitted via Grants.gov.
Grants.gov requires all applicants to use the Grants.gov Workspace application.
Workspace is the standard way to apply for grants in Grants.gov and it provides
applicants with a shared, online environment to collaboratively complete and submit
applications. (https://www.grants.gov/web/grants/applicants/workspace-overview.html)

A. Before submitting an application, applicants must ensure that their registration
information is accurate and up-to-date in Grants.gov and in the System for Award
Management (SAM). Recipients must maintain an active SAM registration with
current information at all times during which it has an active federal award or an
application under consideration.

B. Applications approved by the RA may be submitted in Grants.gov beginning June 28,
5



XI.

XI1I.

2019, for the performance period beginning October 1, 2019, and ending September
30, 2020. The deadline for application submission is August 1, 2019.

C. The website to download the Grants.gov application package is:
https://www.grants.ecov/web/grants/applicants/download-application-package.html.
The Funding Opportunity Number is OSHA-21D-2020-001.

D. Grants.gov requires completion of SF-424 and SF-424A online. Submit only the
Grants.gov-required SF-424 and SF-424 A forms, not the draft version. All other
documents should be submitted as attachments to the application.

E. Acceptable formats for document attachments submitted as part of a Grants.gov
application are Microsoft Office and Adobe Reader (PDF). Attachments are limited
to 15 documents in Grants.gov. The preferred method for attachments is to scan all
documents into one Adobe Reader file that can be attached to the Grants.gov
application. Documents may also be attached as individual files.

F. File attachment names should be no longer than 50 characters to avoid submission
and processing errors. Applicants are limited to using the following characters in all
attachment filenames: A-Z, a-z, 0-9, underscore (), hyphen (-), parenthesis (()),
curly brackets ({}), square brackets ([]), tilde (~), exclamation point (!), comma (,),
dollar sign ($), percent sign (%), plus sign (+), equal sign (=), space, and period. Use
the appropriate characters to ensure that OSHA staft can view the file attachments.

G. If an application requires replacement pages or corrections after it has been
recommended to the National Office for approval, the National and Regional Offices
will coordinate the submission of replacement pages with the applicant.

Submission Deadline. Complete Cooperative Agreement draft applications, including
CAPPs and financial documents, are due to the RA no later than July 12, 2019.
Complete Cooperative Agreement applications, including CAPPs and financial
documents, are due in Grants.gov on or before August 1, 2019. The RA must work with
the Consultation programs to review the entire application offline before the final
package is submitted via Grants.gov.

Regional Administrator’s Review of Application. The RA is responsible for conducting
a review of the CAPP with the National Office. By August 15, 2019, the RA must
transmit a memorandum containing an assessment of the Cooperative Agreement
application. The memorandum should be based on the RA’s review of the final
application submitted in Grants.gov. For each program, the memorandum must identify
the applicant and the Grants.gov application number that the National Office should
review. The RA should use the checklists to assist in the program and financial reviews
of the application package. (Appendices C & P).

Approval Notification. Final Cooperative Agreement approval letters are expected by
September 20, 2019.



https://www.grants.gov/web/grants/applicants/download-application-package.html

APPENDIX A

Cooperative Agreement for OSHA On-Site Consultation under Sections 21(c) and 21(d) of
the Occupational Safety and Health Act of 1970

Between the State/Commonwealth/Jurisdiction of and
the Occupational Safety and Health Administration (OSHA), United States Department of Labor.

I. AUTHORITY AND PARTIES TO AGREEMENT

A. Pursuant to Sections 21(c) and 21(d) of the Occupational Safety and Health Act of
1970 (the Act), it is hereby agreed that the Assistant Secretary of Labor for
Occupational Safety and Health (Assistant Secretary) and the

(the State) — which affirms that it has been

authorized by the Governor to enter into this agreement with full power to perform

the obligations hereunder and to receive and expend federal funds as well as
matching funds as required herein — will execute all provisions of this agreement.

B. Nothing herein shall preclude the Assistant Secretary from exercising federal
responsibility and authority under the Act or preclude the recipient from exercising
its responsibility and authority under state law when not in conflict with the federal
Act and the terms of this agreement.

II. AGREEMENT TERMS

A. Either party may terminate this agreement upon 30 days’ notice to the other party.

B. It is agreed by both parties that substantive work and costs incurred under this
Agreement will be managed and scheduled in a manner to ensure adequate program
coverage and activity throughout the entire 12-month performance period, without
the necessity of requesting a budget modification to increase the amount of federal
funds authorized.

C. This Agreement incorporates the following documents, which the recipient has
agreed to submit:
SF-424
SF-424A
Form OSHA-110
Assurances and Certifications, Lobbying Restrictions, and OSHA
Restrictions and Conditions
Complete and Current Equipment Inventory
Approved Equipment Procurement Request Listing
Annual Training Plan
Accompanied Visit Plan for FY 2020
Supporting Details of Anticipated Costs
O Consultation Annual Program Plan
a) Overview of the On-Site Consultation program Narrative
b) Staffing Chart
c) Safety and Health Certifications Chart

Appendix A: Cooperative Agreement Version2020001
Page 1
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I11.

Iv.

d) Organizational Chart
e) Operational Descriptions by Strategy, Activities, and Outcomes
f) Projected Program Activities

D. Any and all substantive modifications to the conditions and terms stated in this
agreement shall be reduced to writing as amendments, numbered and signed by both

principal parties to this agreement.

PURPOSE AND SCOPE

A. The recipient shall provide consultation services, including training and education,
whereby employers, particularly those with smaller businesses and with high-hazard
workplaces (as defined or approved by OSHA), receive assistance in:

Identifying any safety and health hazards in their workplaces,
Controlling or eliminating these hazards successfully,

Establishing or improving a workplace safety and health program, and
Understanding any requirements of applicable federal (or state) law and
implementing regulations.

el

B. The On-Site Consultation program operated under this agreement shall conform
fully to the requirements in the Code of Federal Regulations (29 CFR 1908), all
related formal directives issued by the Assistant Secretary, and the appendices
attached to this agreement.

REIMBURSEMENT

The Assistant Secretary will reimburse the Consultation program either 90 or 100 percent
of the allowable costs for required training, out-of-state travel expenses, conferences,
and/or meetings as outlined in Appendix R of this Cooperative Agreement.

ALLOCATION OF COSTS

The Supporting Details of Anticipated Costs that itemizes the costs by category
(Consultation and Administration) and object class shall be submitted with the
application (a sample outline is provided in Appendices N and O of this Notice). The
Supporting Details of Anticipated Costs should correspond to and be easily traceable to
the information on the SF-424 and SF-424A. In order to ensure uniformity and
comparability among agreement submissions, Consultation and Administration costs
shall be determined and set forth as follows:

A. Consultation. Consultation costs consist of all direct costs associated with the
immediate delivery of consultative services to employers and employees. Costs
include but are not limited to: the salaries and fringe benefits of On-Site
Consultation staff engaged in promotion, scheduling, visit preparation, hazard
identification, program assistance, training and education, off-site assistance, report
preparation, correction verification and similar authorized consultative activities; and
related materials, supplies, equipment, and staff training. They also include the
consultation portion of total computer costs. Computer costs should be distributed

Appendix A: Cooperative Agreement Version2020001
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between consultation and administration in the proportion to which computer
services support each function. On-Site Consultation staff include safety
consultants, health consultants, consultant trainees, and consultant trainers who meet
the minimum qualifications defined in 29 CFR 1908.8(b). Also included are costs
of immediate first-level consultant supervisors, except those costs associated with
accompanied visit activity. Additionally, costs of direct clerical support to
consultants and first-level consultant supervisors are charged to On-Site
Consultation.

. Administration. Administrative costs consist of all direct costs and indirect costs
associated with the management and support of the On-Site Consultation program.
These costs include but are not limited to: the salaries and fringe benefits of
personnel engaged in executive, fiscal, data collection, personnel, legal, audit,
procurement, data processing, communications, maintenance, related materials,
supplies, equipment, and staff training. They also include the administration portion
of total computer costs (computer costs should be distributed between consultation
and administration in the proportion to which computer services support each
function). In addition, administrative costs extend to the salaries and fringe benefits
of direct program management positions, such as program directors, program
monitors and program review officers, and costs of direct clerical support to these
positions.

. Anticipated Costs. The following chart should be used as a framework to correctly
itemize anticipated costs within the appropriate category. The anticipated costs are
to be listed under the categories below and charged as follows:

Appendix A: Cooperative Agreement Version2020001
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Anticipated Cost Consultation Administration
Salaries of positions for: Salaries of positions for:
POSITIONS COVERED 1. safety supervisor (S/S); 1. management (MGT);
2. safety consultant (S); 2. direct clerical support
3. safety consultant trainee (SEC).
(TS);
4. industrial hygiene
supervisor (H/S);
5. industrial hygiene
consultant (H);
6. industrial hygiene
consultant trainee (TH);
7. direct clerical support
(SEC);
8. Trainer or Training
Expert (T/TE).
Salaries for positions listed in Salaries for positions listed in
PERSONNEL Consultation Administration
For consultants and first-level For management personnel who
consultant supervisors who also | also serve as consultants and/or
serve in a managerial capacity consultant supervisors, salary
for the program, salary costs costs shall be distributed
shall be distributed between between Administration and
Administration and Consultation | Consultation in proportion to the
in proportion to the percent of percentage of time spent in
time spent in performing: performing:
1. program management; 1. program management;
2. consultant; and/or 2. consultant duties; and/or
3. consultant supervisory 3. supervision of
activities. consultants.
Salaries reflecting:
1. (a) consultant time
should be listed
separately from salaries
reflecting (b) time
providing first-level
supervision to
consultants;
2. clerical staff that provide
direct support to
consultants and
consultant supervisors.
Fringe benefits for positions Fringe benefits for positions
FRINGE BENEFITS listed in Consultation listed in Administration

Costs include payments for:
1. retirement;

Costs include payments for:
1. retirement;

Appendix A: Cooperative Agreement
Page 4
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Anticipated Cost Consultation Administration
2. Social Security; 2. Social Security;
3. workers' compensation; 3. workers' compensation;
4. life insurance; 4. life insurance;
5. medical insurance. 5. medical insurance.
Note: Include the cost formula | Note: Include the cost formula
for each fringe benefit. for each fringe benefit.
For consultants and first-level For management personnel who
consultant supervisors who also | also serve as consultants and/or
serve in a managerial capacity first-level consultant
for the program, fringe benefit | supervisors, fringe benefit costs
costs shall be distributed shall be distributed between
between Administration and Administration and Consultation
Consultation in proportion to the | in proportion to the percentage
percent of time spent in of time spent in performing:
performing:
1. program management; 1. program management;
2. consultant duties; and/or 2. consultant duties; and/or
3. supervisory activities. 3. supervisory activities.
Fringe benefits reflecting (a)
consultant time should be listed
separately from fringe benefits
reflecting (b) time providing
first-level supervision to
consultants and fringe benefits
of clerical staff that provide
direct support to consultants and
consultant supervisors.
CERTIFICATION For consultants and first-level For management personnel who
COSTS: Contact Anthony | consultant supervisors who also | also serve as consultants and/or
Towey at serve in a managerial capacity consultant supervisors,

Towey.Anthony@dol.gov
with questions about
certification.

for the program, certification
costs shall be distributed
between Administration and
Consultation in proportion to the
percent of time spent in
performing:

1. program management;

2. consultant; and/or

3. consultant supervisory

activities.

For consultants seeking
professional certification in
safety or health, Cooperative
Agreement funds may be used
to pay for the costs associated

certification costs shall be
distributed between
Administration and Consultation
in proportion to the percentage
of time spent in performing:
1. program management;
2. consultant duties; and/or
supervision of
consultants.

For program managers seeking
professional certification in
safety or health, Cooperative
Agreement funds may be used
to pay for the costs associated
with a professional certification
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Page 5

Version2020001



mailto:Towey.Anthony@dol.gov

Anticipated Cost

Consultation

Administration

with a professional certification
examination_preparation course
approved by the program
manager, including travel and
per diem.

Additionally, if needed, a
program manager may use
Cooperative Agreement funds to
pay for the costs associated with
applying for and taking a
professional certification
examination, including travel
and per diem.

Program managers may not use
Cooperative Agreement funds
to:

1. Pay for costs associated
with a second
preparation course for
those consultants who
fail on their first attempt
at a professional
certification
examination.

However, a program manager
may use Cooperative
Agreement funds to pay for:

1. The travel and/or per
diem related to taking
the professional
certification examination
a second time; and

2. Ifneeded, costs
associated with taking
the professional
certification examination
a second time.

For those consultants who fail to
pass a professional certification
examination on their second
attempt, program managers may
not use Cooperative Agreement
funds to pay for any additional
costs related to that employee

examination preparation course
approved by the employee’s
supervisor, including travel and
per diem.

Additionally, if needed,
Cooperative Agreement funds
may be used to pay for the costs
associated with applying for and
taking a professional
certification examination,
including travel and per diem.

Cooperative Agreement funds
may not be used to:

1. Pay for costs associated
with a second
preparation course for
those managers who fail
on their first attempt at a
professional certification
examination.

However, Cooperative
Agreement funds may be used
to pay for:

1. The travel and/or per
diem related to taking
the professional
certification examination